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BASIC STEPS - GOING INTO BUSINESS IN MINNESOTA
(Not necessarily in order)

Select a type of business having the capability of filling other people's needs and/or wants; a type of business that others would be willing to pay for a product or a service.

Contact the Minnesota Department of Employment and Economic Development (MN DEED) Small Business Assistance Office (800-310-8323) and ask for a free copy of A Guide to Starting a Business in Minnesota.

Prepare a comprehensive business plan by conducting thorough research of potential customers, the trade or industry, competition, licensing and tax requirements, business location and name, personal business strengths and weaknesses, etc. 

Consult an attorney and an accountant to determine the type of business organization (sole proprietorship, partnership, corporation, etc.).

Contact the Minnesota Secretary of State (web address: http://www.sos.state.mn.us/, telephone: 877.551.6767) to register the name of the business (and it's assumed name if using one) and/or file the necessary business structure registration documents (articles of incorporation, etc.).  If using an assumed name (doing-business-as; dba), publish notices in the local newspaper and obtain an affidavit of publication.

Contact the Minnesota Department of Revenue (web address: http://www.taxes.state.mn.us/, telephone: 800.657.3605) to register for a Minnesota Business Tax Identification Number and information regarding business tax collection and other tax issues regulated by the Department.

Refer to the “Directory of Licenses and Permits” section in the back of A Guide to Starting a Business in Minnesota to determine the state department or agency regulating the type of business you will operate and the type of licenses and permits that are required. Or, contact the State of Minnesota web site (web address: http://www.state.mn.us), click on “License Minnesota” to obtain contact and other information for licenses and permits.

If employees are to be hired, contact the Minnesota Department of Employment and Economic Development Unemployment Insurance Program (web address: http://www.uimn.org, telephone: 877-504-5050). And be sure to ask for a free copy of "Unemployment Insurance Information for Employers" (Publication DES-30).

Also, if employees are to be hired, contact an insurance agent concerning a Minnesota Worker’s Compensation Insurance policy.

Determine the North American Industry Classification System (NAICS) Number for the type of business you will be operating. Contact the U.S. Census Bureau (web address: http://www.census.gov/epcd/www/naics.html) to obtain a complete list of NAICS numbers.
If your are forming a corporation or any other form of business that is required to file a federal tax return, contact the Internal Revenue Service (web address: http://www.irs.gov, enter “online SS-4” in the Search box, and then select “Form SS-4…” and  “Instruction SS-4…” from the search results, or telephone: 800.829.4933) to register for a Federal Taxpayer Identification Number. And be sure to ask for a free copy of  "Tax Guide for Small Business" (Publication number 334).

Establish a bank account (separate business accounts from personal accounts).

Secure necessary capital (bank loan, sell stock, borrow on insurance, etc.).

Obtain needed facilities and material resources (machinery and equipment, fixtures and furnishings, business supplies, inventory, etc.).

Establish a web presence for your business. Develop the on-line resources to support your business.

Establish job descriptions and training programs and recruit personnel.

Print business cards, stationary, invoice or statement forms, etc.

Market your new business venture (issue news releases, advertise, etc.).

Seek the advice of a mentor throughout the process and into the life of your business.
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